Academic Literacies

QUOTING & Rules

Quoting in academic writing involves incorporating someone else's words directly into your text while adhering to specific conventions. Here are the steps
for effectively incorporating quotes:

1.

Select Relevant Quotes: Choose quotations that directly support your argument, illustrate a point, or provide evidence for your claims. Ensure that
the quotes are contextually relevant.

. Introduce the Quote: Set up the quote with a brief introduction or context. Explain why you are including this particular quote and how it relates to

your argument.

. Use Quotation Marks: Enclose the quoted text within double quotation marks to indicate that these are someone else's words. Ensure proper

punctuation within the quotation marks.

. Provide Attribution: Immediately following the quote, include an in-text citation that includes the author's last name, publication year, and page

number (if applicable). This attribution links the quote to the source in your reference list.

. Maintain Quote Integrity: Keep the quote exactly as it appears in the source, including any spelling or grammatical errors (use [sic] if needed), but

ensure it fits grammatically into your sentence.

. Punctuate Correctly: Place any necessary punctuation (commas, periods, question marks, etc.) inside the quotation marks, unless you are using

brackets to make a minor change for clarity or grammatical correctness.

. Contextualize Quotes: After the quote, explain its significance, relevance, or how it supports your argument. Don't assume that the reader will

automatically understand why you included the quote.

. Transition Smoothly: Use appropriate transition phrases to integrate the quote seamlessly into your writing. Avoid abrupt or disjointed

introductions or conclusions for quotes.

. Check Formatting: Ensure that your citation and formatting (e.g., font size, line spacing) conform to the citation style(Harvard Referencing Style)

required by your academic institution or publication.

10.Proofread: Review your work to check for accuracy, clarity, and proper citation. Ensure that your quoted material does not overwhelm your own

analysis or argument.

Rules of Quoting

Quoting in academic writing is essential for substantiating arguments and acknowledging the contributions of other scholars. It involves directly
incorporating another author's words into your work with proper attribution. Understanding the rules of quoting helps maintain academic integrity and
credibility. Proper quoting requires using quotation marks for the quoted text, citing the source accurately, integrating the quote smoothly into your
writing, and ensuring the quoted material is relevant and adds value to your argument. Here are the key rules for effective and ethical quoting:

1.

Use Quotation Marks: Enclose the exact words of the source in quotation marks.

2. Cite the Source: Include an in-text citation immediately after the quote, following the required citation style.

3.
4.
5.

Introduce the Quote: Provide context or an introduction to the quote so it integrates seamlessly into your writing.
Maintain Accuracy: Ensure the quoted text is accurate and reflects the original source precisely.
Keep Quotes Relevant: Use quotes that directly support your argument or provide significant value to your discussion.

6. Quote Sparingly: Use quotes judiciously and do not overuse them to allow your own voice and analysis to be prominent.
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